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How to Add Cost to a Training 

 

Once the training has been approved, cost and payment information can be added. 

 

Step 1: User will need to gain access to www.gapds.decal.ga.gov  

A. Login with GaPDS credentials 

 

Step 2:  

A. Hover over ‘GA Approved Trainer’ 

B. Select ‘My Trainings’ 

 

  

 

 

 

 

 

 

http://www.gapds.decal.ga.gov/
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Step 3: My Trainings page displays 

A. Enter training name 

B. Select ‘Search’ 

C. Select Edit or the file folder icon.  
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Step 4: Update Training page displays 

 

 

A. Scroll to the second section of the page: Cost and Payment 
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B. Enter ‘Cost(s)’ 

C. Enter ‘Website’ 

D. Enter ‘Payment Instructions’ 

E. Scroll to the bottom of the page and select ‘Save’ 

 

 

 

B. Pop-up message stating Training Saved Successfully will appear.  
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Step 5: Update Training page displays 

A. Review information for accuracy  
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B. Select ‘Save’  

 

 

C. Select ‘Back’ to exit Update Training page.  

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 


